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Contract Closeout Checklist
	Project Name
	Project/Contract Reference Number
	Prepared By (print)
	Preparer’s Initials

	[bookmark: Text1]     
	[bookmark: Text2]     
	[bookmark: Text3]     
	[bookmark: Text4]     

	Customer
	Contact 
	Contact’s Phone #
	Date Prepared

	[bookmark: Text5]     
	[bookmark: Text6]     
	[bookmark: Text7]     
	[bookmark: Text8]     



	Activity
	Anticipated Date
	Completed Date

	
	Yes
	N/A
	No
	
	
	

	1.
	|_|
	[bookmark: Checkbox2]|_|
	[bookmark: Checkbox3]|_|
	All products or services required were provided to the buyer.
	[bookmark: Text9]     
	     

	2.
	|_|
	[bookmark: Checkbox1]|_|
	|_|
	Documentation adequately shows receipt and formal acceptance of all contract items.
	     
	     

	3.
	|_|
	|_|
	|_|
	No claims or investigations are pending on this contract.
	     
	     

	4.
	|_|
	|_|
	|_|
	Any buyer-furnished property or information was returned to the buyer.
	     
	     

	5.
	|_|
	|_|
	|_|
	All actions related to contract price revisions and changes are concluded.
	     
	     

	6.
	|_|
	|_|
	|_|
	All outstanding subcontracting issues are settled.
	     
	     

	7.
	|_|
	|_|
	|_|
	If a partial or complete termination was involved, action is complete.
	     
	     

	8.
	|_|
	|_|
	|_|
	Any required contract audit is now complete.
	     
	     

	9.
	|_|
	|_|
	|_|
	The final invoice was submitted and paid.
	     
	     



[bookmark: _GoBack][image: C:\Users\kaufmanna\Desktop\ESI Blue Logo (Outline).png]		www.esi-intl.com          (888) 374-8884             ©ESI International	1
TError! No text of specified style in document.-1		ESI International	code-1013
[image: esinew-notag]© 		document14	2
image1.wmf

image2.png
ESI

INTERNATIONATI




